
 

 
 
 
 
 
Associate Producer (Creative Development) 
Freelance / Fixed Term 15 Days until June 30th 2021 
Fee £3000 
 
Your Role at a Glance 
The Associate Producer (Creative Development) will be responsible for 
the successful delivery of creative development and hybrid presentations 
of Boundless Theatre commissions between April – June 2021. They will 
work closely with the Boundless team to devise producing strategies to 
ensure a high-quality creative process with multiple opportunities for 
engagement (in person and digital) with 15-25-year-olds and a clear 
pathway to production and future life for each project.  
 
What You’ll be Doing 
You will be reporting to the Artistic Director & CEO and Executive 
Director. You will be collaborating with two creative teams and 
supported by the Boundless team. You will be assembling and contracting 
the production teams, setting a detailed timeline and action plan for 
delivery, managing the project budgets, establishing a blue-print model 
for hybrid presentations, producing a series of hybrid events to share 
work in progress. 
 
You’ll work over 15 days to the end of June to ensure delivery of the 
creative development work, public presentations, creation of blue-print 
models, and exploration of future life options. 
 
Responsibilities  
 

1. Creative Development  
- Work with the artistic leads to plan and deliver a comprehensive 

creative research and development plan for two Boundless 
commissions including digital extensions that will encourage our 
audience of 15-25-year-olds to follow the creative journey. 

- Assemble additional members of the production teams and manage 
casting and contracting. 

- Lead on organising space and resources for the creative 
development sessions. 

- Manage the project budgets, providing regular cost reports to the 
Executive Director. 

- Identifying possible future-life options and partnerships and 
prepare proposals for the Executive team. 

 
2. Producing Hybrid Events 
- Develop different formats for hybrid (live and digital) events 

that invite 15-25-year-olds to interact with the development of 
three Boundless commissions.  

- Lead on researching and securing venues and digital platforms for 
each event. 

- Identify and integrate box office and front of house provision for 
each event. 
 
 



 

 
 
 

 
- Provide the Digital and Creative Manager and Marketing and 

Audience Associate with information to support the digital, 
marketing and audience development campaigns. 

- Manage the event budgets, providing regular cost reports to the 
Executive Director. 

- To produce each event to the highest artistic standards. 
- To embed a robust evaluation and documentation plan for each event 

type and prepare a final report to the Artistic and Executive 
Director including a recommended blue-print for each type of 
event.  
 

3. Inclusivity  
- Share the values of Boundless Theatre 
- Contribute in a way to ensure that we are living and breathing our 

mission  
- Liaise with the executive team, the advisors and the community of 

creatives and young audiences to ensure the work of Boundless 
Theatre always takes into account a diversity of perspectives and 
enables contributors to Boundless' mission to feel inspired, safe 
and valued for their contributions. 

 
4. Other 
- At all times ensuring well-being, access and care is built in 

across all projects.  
- Work with the Executive Director and a safety consultant on 

establishing health and safety protocols in line with latest 
government guidance for in-person work.  

- To ensure that all activity is planned and delivered according to 
Boundless’ Health & Safety and Safeguarding policies. 

- Working evening and weekends as appropriate. 
- Any other duties as reasonably required. 

 
What We’re Looking For 
 

- A minimum of 3 years professional experience producing high-
quality theatre independently. This is not an early career or 
development opportunity. 

- Demonstrable experience of producing digital events. 
- Excellent organisation and planning skills, with proven ability to 

work quickly and accurately under pressure and to meet deadlines.  
- Ability to self-motivate, prioritise, and manage a complex 

workload.  
- Passionate about Diversity & Inclusion and a visible advocate with 

an advanced knowledge of best practice. 
- An innovator who has provocative ideas and wants to change how 

theatre is made and presented for 15-25 audiences. 
- Excellent budget and project management skills. 
- Has worked in a variety of contexts, at different scales and 

across different forms/types of work. 
- Demonstrated leadership presence, with a proven ability to inspire 

and influence across all levels. 
- Highly results focused and target driven, authentically leads with 

conviction and energy. 
 



 

 
 
 
 
 

- Someone who can start work immediately and can commit to 15 days 
of work through to the end of June, with flexibility to work to 
specific deadlines and targets. 

About Boundless Theatre 
 
Boundless Theatre is a mission led creative and charitable organisation 
specialising in developing talent, delivering innovative projects and 
producing new theatre for 15-25 year olds.  The needs and concerns of 
young adults inspire everything we do and our Advisory Group of young 
people work across the organisation from programming and project 
development to business development and strategy.  
 
Founded in 2001, Boundless Theatre has consistently built community in 
the UK and internationally, often as audiences for productions and 
projects that promote creative development.  A dynamic team work, 
supported by a diverse board of trustees are ambitious to find new, even 
disruptive ways to reach more young people.  We aim to support their 
personal and professional growth as talented creatives in their own 
right or a community of independently engaging and sophisticated 
audience for culture.  
 
Covid-19 has seen the organisation deliver differently but not stop, in 
2020 we moved to remote working, renewed our commitment to engaging 15-
25 year olds across the UK and produced new Digital projects as well as 
in-person events and shows as well as the first season of a new fiction 
podcast. Digital work experience and training continued as did our 
commitment to our mission. 
 
Terms of Employment 
 
Hours 15 Days through to end of June 2021 
Fee   £3000 
Contract Type Freelance, Fixed Term  
Start Date  Immediately  
 


